
Guidelines for Online Applicants of Postgraduate programmes in Faculty Graduate Studies 

 

When you click the link ‘University of Kelaniya’ on the http://www.kln.ac.lk/ , you will see the following window     

(Figure 1) 

Click “Graduate Studies” on the http://fgs.kln.ac.lk/ ,Now you will see the Advertisement for each Postgraduate 

Programmes (Figure 2) 

 

 

 

 

 

 

Click your Postgraduate Programmes Advertisement  

 

 

 

 

 

 

 Then you will see following window. (Figure 3) 
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http://www.kln.ac.lk/
http://fgs.kln.ac.lk/


 

Figure 3 

It consist four buttons. (Figure 3) 

a) ‘Instruction for Online Application Submission’ will show this instruction manual. 

b) ‘Apply Online Now’ enables you to apply MSc programmes online. 

c) ‘Print Online Submitted Application’ can be used to print your completed application forms and need to 

send a copy of it to the FGS by post with application fee.  

d) ‘Online Payment’ can be Pay application fees. 

 

Instructions for Part 1 - Apply Online Now 

 

Online Application Submission facility is used to submit information of applicant. This process required to following 

steps to submit an application online successfully. Please read instructions carefully before. 

 

1) Select the required degree programme (see Figure 4) 

 

 

 

 

 

 

 

2) Check the suitable check box that match with your entry qualification and click on ‘Fill application form(1 of 

4 steps)’ button (see Figure 5)  

Figure 4 



 

Figure 5 

3) Now Click “fill Application Form” (See Figure 5)  

4) Now fill the Five Tabs in Application Form (See Figure 6) 

       Please don’t use single quotation and double quotation characters (‘and ’ ) and you can use following 

characters to fill the application form. (A to Z, a to z, 0..9, !, @, #,$,%,^, *,(,),<,>) 

I. Instructions for Personal Details Tab. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

               Cannot be empty Following Field. 

 Medium of the Programme 

 Name in Full 

 Name with Initials 

 NIC No / Passport No 

Now you should be Click Next Button for add Educational Qualification 

 

Figure 6 



 

 

II. Instructions for Educational Qualification Tab. 

 

 

 

 

 

 

 

 

 

 Figure 7 



You can add four Educational Qualifications for Work Experience 

Now you should be Click Next Button for add Professional Qualification 

 

III. Instructions for Professional Qualification Tab. 

 

 

 

Figure 8 

You can add four Professional Qualifications 

Now you should be Click Next Button for add Work Experience 

 

 

 

 

 

 



IV. Instructions for Work Experience Tab. 

 

 

 

 

    You can add four Work Experience 

    Now you should be Click Next Button for add Refrees 

 

 

 

 

 

 

 

 

 

Figure 9 



V. Instructions for Referees Tab. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Add Two Referees Details and Click Save Application Button for Submit Student Details. 



         When you click on the Save Application button you will be prompted a reference number (See Figure 10). 

You should keep it securely because it must be provided to the system when you print submitted applications 

later. You are given separate reference number for each application if you submit more than one application. 

 

 

 

 

 

 

 

Now press “OK” Button and you will see following prompt (See Figure 11) and press “OK” Button 

 

 

 

 

 

 

 

Click Print Application Button for print Application (Figure 13) 

 

 

 

 

 

 

 

 

 

 

 

Click “Print Application” Button you will see following Form (See Figure 14) 

Figure 10 

Figure 11 

Figure 12 



 

 

 

 

 

 

 

 

 

 

 

 

Click “Print” Button you can print your Application. 

 

Instructions for Part 3 – Re Print Online Submitted Application 

Click “Print Online Submitted Application” you will see following Form (See Figure 12) 

 

 

 

 

 

 

                   Click “Print Submitted Application” Button  

                   Enter NIC Number and Reference Number following Application form (See Figure 13) 

Figure 13 

Figure 14 



                    You will Fill The Following fields 

                    Ex: -   NIC Number                  9777536077V 

                              Reference Number      233 

 

 

 

 

 

 

 

 

 

 

 

 

Click “Print Application” Button you will see Form (See Figure 14) 

 

Instructions for Part 4 - Instruction for Online Application Submission 

         Click “Instruction for Online Application Submission” Link you will see Instruction manual 

 

Instructions for Part 5 - Online Payment 

         Click “Online Payment” Link you will see Following Buttons 

 

            Now Click “Continue” Button and Pay your Payment 

            For Payment Instruction Click “Read Instruction first” Button  

Figure 15 



 

 

 

 

 

Further instructions or clarifications, please contact Senior Assistant Registrar, Faculty of Graduate 

Studies, University of Kelaniya.   

If you have any technical matter when application submitting or printing online, please call to following 

contact numbers.  

Contact No:  094 11 2 903951-3,  094 11 2 908165 


